UBND HUYEN CHAU PHU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TRUNG HOC CO'SG R
VINH THANH TRUNG Dic lap-Ty do-Hanh phuc
Sé:ﬂz /QD-THCSVTT Vinh Thanh Trung, ngay(Ohthang 01 nam 2024
QUYET DINH

Ban hianh quy ché quan 1y, cap phat bing tot nghiép

HIEU TRUONG TRUONG THCS VINH THANH TRUNG

Can ctt Théng tw s 21/2019/TT-BGDDT, ngay 29 thang 11 nam 2019 cua
B GDDT Ban hanh Quy ché quan [y bang tot nghiép trung hoc co so, bang tot
nghiép trung hoc phé thong, bang tot nghiép trung cdp sw pham, bang t6t nghiép
cao dang sw pham, vén bang gido duc dai hoc va chitng chi cua hé thong gido duc
quoc ddn;

Céin cir Thong tw s6 32/2020/TT-BGDPT, ngay 15 thang 09 nam 2020 cua
B¢ GDDT ban hanh diéu 1é truong trung hoc co 50, truong trung hoc pho théng
va truong phé théng cé nhiéu cdp hoc;

Cdn cir Quyét dinh s6 54/QD-PGDPT, ngay 13 thing 3 nam 2023 cua
Phong Gido duc va Dao tao huyén Chdu Phi ban hanh Quy ché quan ly bang tot
nghiép THCS, thugc Phong Gido duc va Dao tao huyén Chdu Phi;

Cdn ci tinh hinh thuc té tai don vi.

QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay Quy ché quén ly, cap phét bang

tbt nghiép cia trudng THCS Vinh Thanh Trung.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tr ngay 01 thdng 01 nam
2024.

Piéu 3. Hidu trudng, Vin thu, Gido vu va cac bd phan cé lién quan thudc
truong THCS Vinh Thanh Trung chiju trach nhiém thi hanh Quyet dinh nay./.

Noi nhin:

- Nhu Diéu 3

- Niém yét; dang website;
- Luu: VT.
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UBND HUYEN CHAU PHU CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TRUNG HQC CO SO Péc lap-Tu do-Hanh phiic
VINH THANH TRUNG
QUY CHE

Ban hanh quy ché quan 1y, cAp phat bing tot nghiép
(Kém theo Quyét dinh s60L/QP-THCSVTT ngay Ob.thang 01 ndm 2024 cua Truong
THCS Vinh Thanh Trung)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi ap dung

Quy dinh nay quy dinh viéc quan Iy, cép phat bing tét nghiép cua hoc
sinh tai truong Trung hoc co s& Vinh Thanh Trung

Didu 2. Nguyén tic

Vin bing dugc cip mat lan trir trudng hop van bang da cAp bi viét sai do
16i ctia €0 quan ¢d thAm quyén cap vin bang. Nghiém c4m moi hanh vi gian lan
trong cap phat va st dung vén bing. Bao dam cong khai, minh bach trong cép
phat vin bang.

Piéu 3. Quyén va nghia vu ciia ngudi dwgc cip vin bing

1. Quyén cia nguoi dwge cap van bang

a) Yéu cau co quan co thim quyen cp lai vin bang hogc chinh sira ndi
dung ghi trén vin béng bi viét sai do 18i ciia co quan c6 thdm quyén cAp van bang;

b) Yéu ciu co quan ¢ thim quyén cip ban sao vin bing khi c¢6 nhu cau.

2. Nghia vu ciia nguoi dwoe cap vin bing:

a) Kiém tra tinh chinh xdc cdc thong tin ghi trén vén bing, chimg chi trudce
khi ky nhan van bang;

c) Phai c6 gidy ty quyén theo quy dinh cta phép luat khi khéng truc tiép
dén nhén vin bing;

d) Giir gin, bao quan van bang, khéng dugc tay x6a, sira chita cic ndi dung
trén van bang; khong duoc cho ngudi khéc sir dung vin bang,

d) Sir dung quyét dinh chinh sira vin bing kém theo vin bang sau khi dugc
chinh sura;

_e) Trinh béo cho co quan ¢6 thdm quyén cip vin bang va co quan cong an
noi gan nhat khi bi mat vin bing;

g) Nop lai van bang cho co quan ¢é thdm quyen thu héi vin bang trong thoi
han 30 ngay, ké tir ngay nhén dugc quyét dinh thu héi van bang Truong hgp vin
bang bj mit, phai cam ket bang vin ban vé viéc bj mét vin biang va chiju trach
nhiém trude phap luat vé ndi dung cam két.
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Didu 4. Thoi han cap vin bing, ching chi

1. Ngudi hoc duge cip vin bing trong thoi han sau 75 ngay ké tu ngay cO
quyét dinh cong nhén tot nghiép trung hoc co sa; ‘ ’

2. Trong thoi gian chd cap vin bi"m‘g, ngudi hoc du d‘iéu‘ kién _c”ép bang tOt
nghiép duoc nha truong noi da theo hoc cap gidy chL’ng nhén tot nghiép tam thot;
gidy chiing nhan tam thoi cé gia trj str dyng 1 ndm ké tur ngay cap.

Pidu 5. $6 cip viin bing

1. Sb clp vin bing la tai lidu do nha trudng |ap ra khi thuc hién viéc ?ép
ban chinh vin bing. S& cdp vin bing ghi diy du nhing ndi dung cta ban chinh
vin bang da cap.

S4 cép vin bing phai dugc ghi chinh xéc, danh sé trang, dong dau giap lai,
khéng duoc tdy x6a, dam bao quan ly chit ché va luu trir vinh vien.

2. Viée lap sb cap vén‘b:?mg, cép phat va quan ly déi véi bang tot nghiép
nhu sau: Sau khi nhén van bang tir Phong Gido duc va Bao tao giao Nhan vién
Van thu-Gido vu ghi cac thong tin cua van bang vao sé dang bd va so phat van
bang cho ngudi dugce cap van bang; ngudi dugc cap van bang ky nhén van bang
trong cot ghi chi cua s6 dang bd.

Chuong 11
PIEU KIEN, HO SO THU TUC, QUY TRINH NHAN BANG, PIEU
CHINH CHI TIET HQ TICH, CAP LAI, CAP BAN SAO VAN BANG
TN.THCS

Diéu 6. Diéu kién cAp vin bing

Vin bing dugc cip cho ngudi hoc sau khi t6t nghiép cip hoc hodc sau khi
hoan thanh chuong trinh dao tao, dat chuan dau ra cia trinh d8 dao tao theo quy
dinh va hoan thanh nghia vy, trdch nhiém cia nguoi hoc

Piéu 7. Cap lai vin bing TN.THCS

L. Truong hop vén bang da cap bi viét sai do 13i ctia co quan c6 thim quyén
cép vén bang thi co quan dé cép vén bang c6 trach nhiém cép lai ban chinh van
bang.

2. Thi tuc c4p lai vin bing

- Pon d& nghi c4p lai van bang;

- Vin bang dé nghj cap lai;

. = Gidy td chimg minh co quan c6 thim quyén cip vin bing viét sai van
bang

Pi¢u 8. Ho so, thii tuc nhan bing TN.THCS

o Hoc sinh khi dén nhén béng tét nghiép phai xuét trinh CCCD hodic thé hoe
sinn.
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- Truong th nhdn thay phai c6 gidy uy quyén theo quy dinh cua phap luat

(Hodc pho to gidy CCCD cutia ngudi nhin thay) va c6 kém theo glay CCCD cua
hoc sinh.

Ditu 9. Hd so, thit tyc didu chinh chi tiét h§ tich
1. Ho so didu chinh chi tiét h{ tich trén bing TN.THCS

Ngudi duge cdp vin bing cé quyen yéu cau chinh sira ndi dung ghi trén

vin ba.ng trong truong hop sau khi duge cap vin bang ngudi hoc dugce co quan co
thim quyen quyét dinh hojc xdc nhan viéc thay ddi hodc cai chinh hd tich, xac
dinh lai ddn tdc, xac dinh lai gidi tinh, bd sung ho tich, diéu chinh hd tich, dang

Ky khai sinh qud han, ding ky lai viéc sinh theo quy dinh cua phap luat. Ho so
gom co:

- Pon dé nghi chinh sira vin bang; (theo miu)
- Viin béng dé nghi chinh sira;

- Quyét dinh cho phép thay ddi hoic cai chinh h tich, xac dinh lai dan tc,
xdc dinh lai giéi tinh d6i voi truomg hop chinh stra viin bang do thay dbi hoic cai
chinh h¢ tich, x4c dinh lai dan tdc, xac dinh lai gidi tinh;

- Gidy khai sinh di v6i truong hop chinh sira van bing do bé sung hé lich,
diéu chinh hd tich, dang ky lai vi€c sinh, ding ky khai sinh qué han;

- Can cudce cong dan hodc hd chiéu hoic gidy to tuy than hop phéap khac ¢o
anh cia ngudi duoc cdp vin bing;

- Céc tai lidu trong hd so dé nghi chinh stra vén bang quy dinh trén c6 thé
1a ban sao khong c6 chung thuc hogc ban sa0 tur s6 gbc hodc ban sao dugce chimg
thuc tir ban chinh. Néu co quan ¢6 thim quyén chinh sira noi dung vén bang t1ep
nhan tai liéu trong ho so la ban sao khong ¢6 chung thuc thi co quyen yéu cau
ngudi dé nghi chinh sira van bing xudt trinh ban chinh dé déi chiéu; nguoi ddi
chiéu pha1 ky xac nhan va ghi rd ho tén vao ban sao va chju trach nhiém v& tinh
chinh xdc cua ban sao so v6i ban chinh. Néu tiép nhén tai liéu trong hé so 1a ban
sao tir s6 gbc hodc ban sao duge ching thuc tir ban chinh thi co quan ¢ thim
quyen chinh sira ndi dung viin bing khéng dugc yéu cdu xuét trinh ban chinh dé

dbi chiéu. Trudng hop c6 ddu hiéu nghi ng¢ ban sao la gia mao thi c6 quyén x4c
minh.

2. Thi tuc diéu chinh chi tiét hd tich

- Bude 1: Nguoi dé nghi chinh stra van bang ndp 01 (mét) bo hd so theo
quy dinh cho co quan ¢6 thdm quyén chinh stra ndi dung vin bang.

- Budc 2: Trong thoi han 05 ngay lam viéc ké tir ngay nhén hd so, co quan
co thim quyén chinh sira ndi dung vin bing xem xét quyét dinh viéc chinh sua;
néu khéng chinh sira thi phai tra 161 bang vin ban va néu 15 ly do;

- Buge 3: Can cur quyét dinh chinh sira, co quan ¢6 thim quyén chinh stra
ndi dung vin bing tién hanh chinh sita cic ndi dung tuong {ing ghi trong sé gbc




cdp vin bang. Viée chinh sira ndi dung vin bang dugc thuc hién bang quyét dinh
chinh stra; khong chinh stra tryc tiép trén van bang;

Pidu 10. Hb so, thii tuc xin cap bin sao bang TN.THCS

1. Hd so xin ciip bin sao bing TN.THCS

a) Bon dé n;:,hi cAp ban sao vin bing, trong dé cung cap cac thong tin vé
viin bing di dugc cap,

b) Bén chinh hodc ban s20 c6 chitng thuc can cudc cong dan hodc hd chiéu
con gid trj st dung dé nguoi tlep nhén hd so kiém tra;

Trudong th nguoi yéu cau cap ban sao van biang la ngudi dai dién theo
phap ludt, nguoi dai dién theo Uy quyén cua ngudi dugc cap ban chinh van bang
hodc Cha, me, con; v, chong, anh, chi, em rudt; nguorl thira ké khac cta ngum
dugc cip ban chinh vin bing trong truong hop nguoi d6 da chét thi phai xuét trinh
gidy uy quyén (d01 VvGi ngudi duge uy quyén) hodc gidy t& chimg minh quan hé
vé&i nguoi duge cdp ban chinh van bang;

2. Thi tuc cip ban sao tot nghiép THCS
- Budc 1: Ngudi hoc 1am don (theo mau)

- Budc 2: Nop don va céc loai hd so cho trudong noi da hoc va duoc xét
TN.THCS.

- Budc 3: Hiéu trudng tiép nhan, kiém tra hd so, xac nhan.
- Budc 4: Chuyén hd so cho Phong GDPT sau khi dugc trudng xac nhan

Piéu 11. Quy trinh thye hién giao nhin, diéu chinh chi tiét hd tich va
cip ban sao tot nghiép THCS

1. Quy trinh giao nhén bing t6t nghiép THCS

Budc 1. Tiép nhan hd so xin nhan béng tét nghiép THCS
Budc 2. Ra soat dbi chiéu hd so, ghi vao sb cép phat bing
Budc 3: Ngudi nhan bang kiém tra thong tin trén bing

Budc 4: Ngudi nhan bang ky vao sb cip phat bing tét nghiép, néu c6 sai
sot bao lai cho nhan vién van thu cia nha trudng dé 1ap tha tuc sira chita.

Budc 5: Luu hd so (truong hop nhan thay)

2. Quy trinh diéu chinh chi tiét h tich va cAp ban sao bing tbt
nghiépTHCS

Budc 1. Tiép nhan don xin diéu chinh chi tiét ho tich/cAp ban sao bang tét
nghiép THCS

Budc 2. Ra soat ddi chiéu sb cp phat bing

. Bugce3: Chuyén hiéu truéng phé duyét don sau khi da ddi chiéu sb cap phat
bang

5 N
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Budc 4: Déng dau xac nhan don va 1ap gidy gi¢i thiéu ngudi hoc den Phong
Gido duc va Pao tao

Bugc 5: ghi nhén hd so theo dai diu chinh chi tiét ho tich va cAp ban sao

bang tdt nghiép THCS
Chuong 111
TO CHUC THYC HIEN
Diéu 12. Trach nhiém cia Hiéu trudng
- Quan triét trong toan truong ndi dung quy ché va t6 chirc thuc hién quy

ché theo quy dinh.

- Hudng dan thuc hién dung cac quy dinh vé quan ly, cAp phat bang tot
nghiép

- Cong khai hd so, thu tuc trong viéc quan ly, cép phét bang t6t nghiép.

- T chirc kiém tra, dbi chiéu cac thong tin trong van bang.

- Yéu cau ngudi dugce cAp van bing x4c nhan ve viéc d4 kiém tra théng tin,

x4c nhén céc yéu cau chinh sira thong tin va cung cip cac cin clr yéu cau chinh
stra thong tin;

- Bao ddm tinh chinh xéc va chju trich nhiém v& céc thong tin trong hd so,
trong s6 goc cap van bang, chirng chi;

- Bam bao co s& vit chat trang thiét bi, phong chong chay nd dé bao quan
vin bang, chimg chi va hé so cap phat, quan 1y vin bing, chimg chi.

Piéu 13. Trach nhiém cia Van thu-Giao vu

-Lép day da ho so cap phét, quan 1y vin bing va luu trir theo quy dinh; lap
sb gbc cap vén bing theo mau quy dinh, trong do6 ghi day du cac thong tin cla
ngudi dugc cép vin bang, sd hiéu, s6 vao sé gdc cép vin bang.

- Sb vao sb gbc cdp van bang duoc 1ap lién tuc theo thir tu 56 tur nhlen tur
nho dén 16n theo timg nim hoc; dam bao phan biét duge so vao 50 goc cap cla

timg loai vin bang va nam cap vin bang. M&i s6 vao s6 gdc cdp van bang dugc
ghi duy nhit trén mdt vin bing.

Trudng hop vin bang bi mét trude khi cép cho ngudi dugc cp vin bang

phai ldp bién ban, théng bdo ngay véi co quan cong an dia phuong va lanh dao
Phong GDDT

- Kiém tra, d6i chiéu va ghi chinh xéc céc ni dung trén vin bing vao sé

cap bang, yéu cau ngudi hoc kiém tra tinh chinh x4c cla cac thong tin ghi trén
vin bang trudc khi nhan vin bang.

- Bdo quén, luu giit van bing trong truong hop ngudi hoe chwa dén nhan
van bang.

- Tiép nhén hd so diéu chinh bing tt nghi€p khi ¢6 yéu ciu cua hoc sinh
va cha me hoc sinh.
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- Trinh Hiéu trudng xem xét ho so trude khi cho cha me hoc sinh nhan bing
tot nghiép.

- Thuc hién ding céac quy trinh, ding quy dinh, luu trit hd so theo quy dinh.

- Két thuc nam tai chinh phai kiém tra, tdng két s6 bang dad dugc phat va
chua phat bao cdo hi¢u truong dong thdi niém cét, bao quan theo quy dinh.

Trén day la quy dinh huéng dan thuc hién quan ly, cép phat bing tot nghiép;
trong qua trinh thyc hién néu cép trén cé su diéu chinh thi hiéu trudng nha truong
tién hanh xem xét diéu chinh lai quy dinh cho phu hop./.




