UBND XA VINH THANH TRUNG  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TRUNG HQC CO SO Pjc 1ap-Tu do-Hanh phiic
VINH THANH TRUNG
S6:3M /QD-THCSVTT Vinh Thanh Trung, ngay 11 thang 11 ndm 2025
QUYET DINH

Ban hanh quy ché quan Iy, cap phat bang tot nghié¢p

HIEU TRUONG TRUONG THCS VINH THANH TRUNG

Céin cir Théng tw s6 21/2019/TT- BGDDT, ngay 29 thdng 11 ndm 2019 cua Bo
GDPT Ban hanh Quy ché quan Iy bing tot nghiép trung hoc co 50, bing tot nghiép
trung hoc phé thong, bang tot nghiép trung cdp su pham, bang tot nghiép cao déing
su pham, vin bang gido duc dai hoc va chimg chi cia hé théng gido duc quéc dan;

Can cit Thong tu s0 ' 32/2020/TT-BGDPT, ngay 15 thdng 09 nam 2020 cua B
GDPT ban hanh diéu lé truong trung hoc co s6, truong trung hoc pho théng va
trieomg phé théng c6 nhiéu cdp hoc;

Can cir Thong tu 56 1 3/2025/TT-BGDDT ngay 12 thdng 6 nam 2025 ccua Bo
GDDT Quy dinh vé phan quyén, phdn cdp va phdn dinh tham quyén thuc hién nhiém
vu quan ly nha nwdc cua chinh quyén dia phuong hai cdp trong linh vic gido duc;

Can cir Céng van s6 21 58/SGDDT- QLCL&CNTT ngay 10 thang 10 nam 2025
cua S0 GDDT An Giang vé viéc phoi hop cung cdp théng tin phuc vu xdc minh, cap
Ban sao Bang 16t nghiép trung hoc co so;

Céin cir tinh hinh thuc té tai don vi.
QUYET PINH:
Pidu 1. Ban hanh kém theo Quyét dinh nay Quy ché quén ly, cip phat bang tdt
nghiép ctia truong THCS Vinh Thanh Trung.
Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngdy 01 thang 11 nim 2025.
Diéu 3. Hiéu trudng, Vin thu, Gido vu va cac bd phan cé lién quan thudc truong
THCS Vinh Thanh Trung chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin:

- Nhur Diéu 3

- Niém yét; diing website;
- Luu: VT.
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UBND XA VINH THANH TRUNG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
RGO Péc lap-Tu do-Hanh phiic

QUY CHE

Chuong 1
QUY PINH CHUNG
Pi¢u 1. Pham vi ap dung

Quy dinh nay quy dinh viéc quéan ly, cip phat bing t6t nghiép cua hoc sinh tai
truomg Trung hoc co s¢ Vinh Thanh Trung

Diéu 2. Nguyén tic

Vin bang dugc cap mot lan, trir truong hop van bing di cap bj viét sai do 15i
cua co quan ¢6 thAm quyéen cép vin bang. Nghiém cdm moi hanh vi gian lan trong
cap phat va st dung van bing. Bao dam cong khai, minh bach trong cap phét van
béng.

Diéu 3. Quyén va nghia vu ciia ngudi duge cap vin b%ng
1. Quyén ciia ngudi dirge clp vin b?mg

a) Yéu cau co quan c6 thAm quyén cép lai vin bing hodc chinh sira ni dung
ghi trén vin bang bi viét sai do 15i ciia co quan ¢6 thim quyén cp vin bang;

b) Yéu ciu co quan c6 thAm quyén cip ban sao vin bang khi cé nhu cu.
2. Nghia vu ciia ngudi dwoe cap vin bang:

a) Kiém tra tinh chinh xac c4c thong tin ghi trén van bing, chimg chi trudc khi
ky nhén vin béng;

c) Phai c6 gidy ty quyén theo quy dinh ctia phap lujt khi khéng truc tiép dén
nhén vin bang;

d) Giir gin, bao quan vin bing; khong dugc tiy xda, sira chita cac ndi dung
trén vin bing; khong dugc cho ngudi khac sir dung vin bang;

d) Sir dung quyét dinh chinh sira vin bang kém theo vin bang sau khi duoc
chinh stra;

e) Trinh béo cho co quan ¢6 thdm quyén cép vin bing va co quan cdng an noi
gan nhét khi bi mét van bang;

g) Nop lai vin bang cho co quan co thdm quyen thu hdi van bing trong thai
han 30 ngay, ké tir ngay nhan dugc quyet dinh thu h01 van bang Trudng hop van
bing bi mét, phai cam két bing vin ban vé viéc bi mat vin béng va chju trach nhiém
trude phép luat vé ndi dung cam két.

Pidu 4. Thoi han cap vin bing, chirng chi
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1. Ngudi hoc duge cép vin bing trong thdi han sau 75 ngay ké tir ngy c6
quyét dinh céng nhén tét nghiép trung hoc co sd;

2. Trong thoi gian chd cdp vin bang, ngudi hoc du dleu kién cip bang tot
nghiép dugc nha truong noi da theo hoc cap gidy chimg nhén tot nghiép tam thoi;
gidy chimg nhén tam thdi c6 gié tri sir dung 1 nam ké tir ngay cép.

Piéu 5. S6 cip vin bing

1.S6 cap van bang 1a tai liéu do nha trudmg lap ra khi thyc hién viéc cdp ban
chinh vén bang. S c4p vin bing ghi diy di nhitng noi dung cia ban chinh vin bing
da cép.

Sb cap vin bing phai duoc ghi chinh x4c, dénh sé trang, ~déng diu giép lai,
khong dugc tay X0a, ddm bao quan ly chit ch& va huu trit vinh vién.

2. Viéc lap sb cap vin bing, cip phat va quéan ly d6i v&i bing tbt nghiép nhu
sau: Sau khi nhéan vin bang tr UBND xa giao nhén vién Van thu-Gido vu ghi cac
thong tin clia van bang vao sd diang bo va sb phat van bing cho nguoi dugc cap van
bang; ngudi dugc cap vin bing ky nhén vin bing trong cot ghi chu cta sb diang bo.

Chwong I1

PIEU KIEN, HO SO THU TUC, QUY TRINH NHAN BANG, PIEU CHINH
CHI TIET HQ TICH, CAP LAI, CAP BAN SAO VAN BANG TN.THCS

Piéu 6. Pidu Kién cip vin bing

Vin bing duoc cip cho ngudi hoc sau khi tét nghiép cép hoc hodc sau khi
hoan thanh chuong trinh dao tao, dat chuan dau ra ciia trinh d6 dio tao theo quy dinh
va hoan thanh nghia vy, trach nhiém ctia ngudi hoc

Diéu 7. Cip lai van bing TN.THCS

1. Truong hop vén bang da cap bi viét sai do 13i cua co quan cé tham quyen
cap vin bang thi co quan d4 cip van bing c6 trach nhiém cap lai ban chinh vin bang.

2. Thit tuc cép lai vin bing
-Pon dé nghi ce‘ip lai van bang;
- Vian bang dé nghi cép lai;
- Gidy to chimg minh co quan ¢6 thim quyén cdp vin bang viét sai vin bang
Diéu 8. Hb so, thi tuc nhin bing TN.THCS
L Hoc sinh khi dén nhan bang tét nghiép phai xuét trinh CCCD hoc thé hoc
sinh.
- Truong hop nhén thay phéi c6 gidy uy quyén theo quy dinh cta phéap luét

(Hodc pho to giay CCCD ctia ngudi nhan thay) va c6 kém theo gidy CCCD cua hoc
sinh,

Pitu 9. Hb so, thii tuc didu chinh chi tidt hé tich
1. Ho so diéu chinh chi tiét h{ tich trén bing TN.THCS
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Nguoi duge cép vin bang cd quyen yéu céu chinh stra ni dung ghi trén vin
bang trong truong hop sau khi dugc cédp vén bang nguon hoc dugc co quan c6 thdm
quyén quyet dinh hoic xac nhan viéc thay d6i hogc cai chinh hd tich, x4c dinh lai
dén tdc, xac dinh lai glm tinh, bd sung hé tich, diéu chinh hd tich, déng ky khai sinh
qué han, dang ky lai viéc sinh theo quy dinh ctia phép ludt. H6 so gdm co:

- Pon d& nghi chinh stra vin bing; (theo mau 1 hojc mau 2)
- Vin bing dé nghij chinh sira (ban chinh)

- Quyet dinh cho phep thay d6i hodc cai chinh ho tich, xdc dinh lai dan tdc,
xac dinh lai glou tinh (d6i vdi trudng hop chinh stra vin bing do thay dbi hogic cai
chinh hg tich, xac dinh lai dan tdc, xac dinh lai gidi tinh);

- Gidy khai sinh d6i véi truong hop chinh stra vin bang do bd sung hd lich,
diéu chinh ho tich, dang ky lai viéc sinh, ding ky khai sinh qua han;

- Can cudc cong dan hodc hd chiéu hodic gidy to tiy than hop phép khac cé
anh ciia ngudi duge cap vin bang;

- Céc tai liéu trong ho so @& nghj chinh sua van bang quy dinh trén c6 thé 1a
ban sao khéng c6 chimg thuc hoic ban sao tir s6 gbc hodc ban sao dugc chimg thuc
tir ban chinh. Néu co quan c6 thAm quyén chinh sira ndi dung van bang tiép nhan tai
lidu trong hd so 1a ban sao khong c6 chimg thyc thi c6 quyen yéu céu nguoi dé nghi
chinh sira vin bang xuét trinh ban chinh d& di chiéu; nguoi d6i chiéu phai ky xac
nhan va ghi rd ho tén vao ban sao va chiu trach nhiém vé tinh chinh x4c ca ban sao
so v&i ban chinh. Néu tiép nhén tai liéu trong hd so la ban sao tur ) géc hodc ban
sao duoc chimg thyc tir ban chinh thi co quan ¢6 thdm quyen chinh stra n4i dung van
bing khéng dugc yéu ciu xuét trinh ban chinh dé dbi chiéu. Trudng hop ¢ dau hidu
nghi ngd ban sao 1 gia mao thi cé quyén xac minh.

2. Thi tue dicu chinh chi tiét hg tich

- Budc 1: Nguoi dé nghi chinh stra van bang ndp 01 (mdt) bd hd so theo quy
dinh cho co quan c6 thdm quyén chinh sira ndi dung vin bing.

- Budc 2: Trong thoi han 02 ngay lam viée ké tur ngay nhén hd so, co quan co
thdm quyén chinh sira ndi dung van bang xem xét quyét dinh viéc chinh sira; néu
khéng chinh stra thi phai tra 1&i bang vén ban va néu rd 1y do;

- Budc 3: Can cur quyét dinh chinh sira, co quan c6 thdm quyén chinh sua ndi
dung van bang tién hanh chinh sira cdc ndi dung turong Ung ghi trong s6 gbc cdp vin
béng. Viéc chinh stra ndi dung van bang dugc thuc hién bang quyét dinh chinh sira;
khéng chinh stra tryc tiép trén vin bang;

Nop hé so giri qua dudng buu dién vé S GDDT An Giang - dia chi 131 Déng
Da, phuong Rach Gia, tinh An Giang, hodc scan gii qua email
vanbangchungchiag@gmail.com.

Dicu 10. HJ so, thi tuc xin cAp ban sao bing TN.THCS
1. Hb so xin c4p ban sao bing TN.THCS

=IO\
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a) bon de nghi cap ban sao vén bang, trong d6 cung cAp céc thong tin v& van
bang di dugc cip; (mAu 3 hodc miu 4)

b) Béan chinh hodc ban sao ¢6 chimg thuc can cudc cong dan hoac hd chiéu
con gia trj str dung dé ngudi tiép nhan ho so kiém tra;

Trudng hop ngudi yéu ciu cap ban sao van bang la ngudi dai dién theo phap
luat, ngudi dai dién theo iy quyeén cua nguoi duge cap ban chinh vin bing hodc
Cha, me, con; v, chéng; anh, chi, em rudt; ngudi thira ké khac cia nguoi dugc cép
ban chinh van bang trong trudng hop nguoi do da chét thi phai xuét trinh gidy uy
quyén (d01 voi ngudi duoc Gy quyén) hodc gidy td chimg minh quan hé vai nguoi
dugc cip ban chinh vin bing;

2. Thi tuc cap ban sao t6t nghiép THCS
- Budc 1: Nguai hoc lam don (theo miu)

- Budc 2: Nop don va cac loai hd so cho truong noi d hoc va dugc xét
TN.THCS.

- Budc 3: Hiéu truéng tiép nhén, kiém tra hd so, xac nhan.

- Buéc 4: Chuyén hd so vé S& 'GDDT sau khi dugc truong xac nhin kiém tra
ndi dung thong tin dung véi hd so cdp bing tt nghiép luru tai truong, ky xac nhan
va Scan Phiéu yéu ciu cap ban sao (Ho tén hoc sinh-ndm TN) c6 x4c nhan cia truong
gl vé dia chi email: vanbangchungchiag@gmail.com,;

Dleu 11. Quy trinh thye hién giao nhan, diéu chinh chi tiét ho tich va cap
ban sao tot nghiép THCS

1. Quy trinh giao nhén bing tot nghiép THCS

Buéc 1. Tiép nhéan hd so xin nhan bang tét nghiép THCS
Budc 2. Ra soét d6i chiéu hd so, ghi vao sb cép phét bing
Budc 3: Ngudi nhan bing kiém tra théng tin trén bing

Bué6c 4: Nguoi nhan béang ky vao sb cip phat bang tbt nghiép, néu c6 sai sot
béo lai cho nhin vién vin thu clia nha trudng dé 1ap tha tuc chinh sira.

Bué6ce 5: Luu hd so (trudng hop nhan thay)

2. Quy trinh diéu chinh chi tiét h tich va cAp ban sao bing 5t nghi¢p
THCS

Buéc 1. Tiép nhén don xin didu chinh chi tiét h tich/cAp ban sao bing tbt
nghiép THCS

Budc 2. Ra soat dbi chiéu sb cip phat bang

. Budc3: Chuyén hiéu truéng phé duyét don sau khi da déi chiéu s6 cap phat

bang

Budc 4: Bong dAu x4c nhan don va lap hé so gui S6 GDDT d6i v6i van bang

duoc cp truoc 01/07/2025, gii hd so vé UBND xa déi véi vin bang dugc cap tu
01/07/2025 vé sau.
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Budc 5: ghi nhan hd so theo ddi diéu chinh chi tiét hd tich va cp ban sao bing
tbt nghiép THCS

Chuong 111
TO CHUC THU'C HIEN
Piéu 12. Trach nhiém caa Higu trudomg

- Quan triét trong toan trudng ndi dung quy qhé va tb chirc thyc hién quy ché
theo quy dinh.

- Huéng din thuc hién dung cac quy dinh vé quan 1y, cAp phat bang tbt nghiép
- Cong khai hd so, thi tuc trong viéc quan ly, cap phat bang tdt nghiép.

- T4 chirc kiém tra, déi chidu cac thong tin trong van bing.

- Yéu cdu nguoi dugce cAp vin bing xac nhan vé viéc da kiém tra thong tin,

x4c nhén cac yéu cau chinh sira théng tin va cung cép cac can cir yéu céu chinh sira
thong tin;

- Bao dam tmh chinh xac va chiu trach nhiém vé cac thong tin trong hd sa,
trong s6 gdc chp vin béng, ching chi;

- Pam bao co s vat chat trang thiét bi, phong chéng chay nd dé bao quan vin
bang, chimg chi va hé so cip phat, quan Iy vin bing, chimg chi.

Diéu 13. Trach nhiém ctia Vin thw-Giao vu

-Lap day du hd so cap phat, quan 1y vin bang va luu trit theo quy dinh; 1ap )
gbe cap van bang theo mau quy dinh, trong d6 ghi- day du cac théng tin cia ngudi
dugc cap van bang; s hiéu, sé vao sb gbc cép vin bang.

- S6 vao sb gbc chp vin bing dugc lap lién tuc theo thir tu sb tu nhién tir nho
dén 16n theo timg nam hoc; dam bao phan biét dugc so vao sb gbc cap cua timg loai
van bing va nim cép vin bing. M01 s6 vao sb gbe cp vin bing dugc ghi duy nhét
trén mét van bang.

Trudng hop vin bang bi mét truée khi cip cho ngudi dugce cip van bing phai
1ap bién ban, thong bao ngay vdi co quan cong an dia phuong va lanh dao UBND
x4.

;o Kiém tra, dbi chjéuvvé ghi chinh x4c cdc n6i dung trén vin bang vao sb cip
bang, yéu cau ngudi hoc kiém tra tinh chinh x4c cua céc thong tin ghi trén vin bang
trude khi nhan van biang,.

. -Baéo quén, luu gifr vian bing trong trudng hop ngudi hoc chua dén nhén vin
bang.

- Tiép nhan hd so didu chinh bang tbt nghlep khi ¢6 y8u cau cia hoc sinh va
cha me hoc sinh.

- Trinh Hiéu truéng xem xét hd so trudce khi cho cha me hoc sinh nhén béang
16t nghiép.

- Thuc hién dung céc quy trinh, ding quy dinh, lwu trit hd so theo quy dinh.
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- Két thiic nam tai chinh phai kidm tra, tdng két sé bing da dugc phat va chua
phat bao cao hiéu trudng dong thdi niém cat, bao quan theo quy dinh.
Trén day la quy dinh hudng din thyc hién quan ly, cAp phat bing t&t nghiép;

trong qua trinh thyc hién neu cap trén c6 sy diéu chinh thi hiéu truéng nha truong
tién hanh xem xét didu chinh lai quy dinh cho phu hop./.

TRUONG THCS VINH THANH TRUNG




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

PHIEU YEU CAU CHINH SUA NOI DUNG VAN BANG, CHUNG CHI
Kinh gtri: S& Giao duc va Dao tao An Giang

Mau 2

Khoa ngay ......... S [overeenne
Tai HOT @ONE t...iiiiiiiiiieeiesiieeeiie e e eertstnse s e e e e e e eei s eseeeeamaens
D3 dugc Phong GDDT Chau Phi/UBND x3 Vinh Thanh Trung cép bang tét
nghiép ngay :......... T [eoenes i
Vio sb cép b?mg SO Turerrererererereeeeeeereenne , SO RIBU feueeeeeeeeeee e
N6i dung chinh sta Van bANg: T f....eeueeeeerereeessereesessesssessssessessssessessesseens
TRADND © ceviieveeerereiereeereessteseaetessensesssssessssnsssssesssssanessesansessnsensasessssensasnsensnsnses
LY O 2 oottt s
Diing ky nhin két qua tai nha: An Giang, ngdy thang nam
Ho tén ngudi nhan: .......ocovvviiviinenininennnnn Nguoi yéu cau
DA ChIE cxvenrrrsineresinnsnmmbvmmmnrabmessenponmais
SE AN thoal: «.vvvvvnvrneerneiiieneererieeneens
Luu y: Ho so dinh kem. ;
1. Phiéu y€u cau diéu chinh ndi dung van bang.
2. Ban chinh vin bang

3. Ban sao Quyét dinh cai chinh hd tich hodic Quyét dinh thu hi gidy khai sinh
4. Ban sao gidy khai sinh m6i theo Quyét dinh cai chinh.
5. Ban sao CCCD hodc giay t& tiy than khac.
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Mau 4
CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Ty do - Hanh phic

PHIEU YEU CAU CAP BAN SAO
(Béng t6t nghiép Trung hoc co sé)

Kinh giri: - S& Giao duc va Pao tao tinh An Giang
= Tradng: v
HG Ui ol ewss «s mumpmpuessmmmmmsmmmeamsmesms SUAPAY S TG s o ST s wesinss

--------------

Ding ky nhén két qua tai nha: Ho va tén ngudi nhan: ......coevvveenvriernennnnnnnnn.
SDT: i Piachis o

XAC NHAN CUA TRUONG An Giang, ngdy ...... thang .....nam 20...
Bo0Ee.s ¢ 5 2 0050000000 e 8 i e it e el Ky tén
Ngay sinh: ..o,
NoiSInh: .evniiiiiriri feea,

Dantoc: ...ccevvennnnnns Giéi tinh: ...........

Pa duoc cip bang tét nghiép trung hoc co sé&
NANLNOET o enneniiis o5 sommamnss primans -
S6 vao s6 cAp bANg: ....cvvvviiieieeeeennn,
An Giang, ngdy thang nam
HIEU TRUGNG



